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Introduction & Background

“Additional (Special) Educational Needs” means, in relation to a person, a restriction in the
capacity of this person to participate in and benefit fully from education on account of requiring
additional or specialised services or accommodations, or any other condition which results in a
person learning differently from a person without that condition.

School Introduction

Catholic University School is a voluntary secondary school under the patronage of the Marist
Fathers. Our school’s Mission Statement affirms the guiding principles of this policy, in that our
school aims to provide a safe, inclusive academic environment for all students and staff members,
shaped by mutual respect. We respect the dignity of the individual person and are sensitive to the
needs of a diverse society. We aim to make our school a happy and caring environment which
recognizes the needs of everyone. We believe that education flourishes in a school where good
relationships are encouraged, where people feel valued and there is tolerance, fairness and support
for those in difficulty. We believe in helping all to develop the confidence, self-esteem and talents
of our students so that they make take their place in society as responsible and mature young adults.
Catholic University School aims to create a framework where differences between individuals are
accommodated and celebrated. All teachers assume an AEN role within their classes; collegiality
and the sense of a shared responsibility is promoted. Policy development has an input from all staff
and other partners within the school community.

The rationale for this policy is to provide a clear and structured framework for AEN provision
within Catholic University School. This policy, in line with current circulars, will help to ensure
that resources and supports available to the school will be utilised to their optimum by the school
community. This policy will comply with current legislation and provide an inclusive education
for all pupils in this school. It will also assist parents/guardians in making an informed decision in
relation to the enrolment of their child in our school (see Catholic University School Admissions
Policy). Catholic University School aims to serve all students without prejudice. We welcome all
students and acknowledge that diversity will enrich our school.

The Catholic University School AEN policy follows principles of inclusivity by responding to
diverse educational needs and facilitating access of students to a broad and balanced curriculum
and the opportunity to receive an education appropriate to their needs.



Our AEN policy follows the core principles of inclusivity for students with AEN, such as:

Intervention as early as possible.

Suitable learning challenges.

Responding to diverse learning needs.

Overcoming barriers to learning and assessment.

Ensuring that all students gain access to a broad and balanced curriculum and have an equal
opportunity to receive an education that is appropriate to their needs.
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Aims of the Additional Educational Needs Team

To provide learning support in line with the current model of provision which endeavours
to identify and meet needs of our students and monitor the outcomes. It is based on a
continuum of needs where students with the highest level of need, get the highest level of
support.

To liaise between parents, guardians, students, subject teachers and outside agencies to

foster an environment where students with diverse needs can be facilitated in participating
and learning to their potential.

The Transition Process from Primary School to Catholic University School

We seek to identify and assess pupils with learning difficulties as early and thoroughly as is
possible to ensure that we can properly address those needs. This process may include, where
applicable, a visit by members of staff to our feeder schools. Parents are informed of our Open
Day which takes place in October. During our Open Day, and subsequently, the AEN team are
available to consult with parents/guardians and to advise of the school provision.

During the Open Day prospective parents and their sons are welcomed on campus with workshops
for the students and a presentation off campus for parents.

To encourage friendships and familiarisation with our school, there is a Sports Day for incoming
1%t year students in May prior to the students starting in August. Additionally, there is a three day

sports camp in August for all incoming 1% year students on the week prior to starting school.

Parents/guardians of a student with special needs are advised to present documentation once
enrolment is confirmed to ease the transition process. Campus visits can be arranged to allow
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incoming students experience the school environment at an early stage. The ability of the school
to respond to the educational needs of any student applying for admission is dependent on
appropriate facilities and resources to allow the school to meet that need.

Access to Learning Support

The following groups of students qualify for learning support in the school:

¢ The school identifies needs using several means. Standardised testing, feedback
from primary schools, supporting documentation from clinicians, term assessments
and teacher feedback, are all part of the idntification process.

¢ Students who have not been assessed but who display profound difficulties in the CAT
Test and Maths Competency Tests may be offered Learning Support. Parents/guardians
of these students will be consulted with a view to accommodating their child in a
Learning/Subject Support Group.

e Students where English is not their first language can have access to language support
within the resources available within the school.

¢ During the school year, students who are identified by teachers, parents/guardians, or
who request it themselves can be accommodated within existing groupings if deemed
appropriate.

e Results of end of term assessments given by subject teachers are shared with the Learning

Support team.

Modes of Provision of Learning Support

Provision for all students is based on NEPS continuum of support.

Individual withdrawal is needs and resourced based and is used only where a student requires
specialised individual support.

Withdrawal for small group resource work may occur during Irish, based on student need and the
school’s resources, for those students who are exempt. The organisation of these groupings, where
they may occur, is the role of the AEN Co-ordinator. Groups are arranged based on similar need
profiles and the capacity to withdraw students at the same time.

Individual files are kept on each student identified as having AEN. Information in the files includes
psychological reports, assessment results, correspondence between the school, parents/guardians
and other relevant agencies, and applications for support and concessions. Access to these files is
granted to relevant parties. Beyond these individuals, information regarding special needs is
communicated to school staff on a ‘need to know’ basis and in the best interest of the student.



Emotional and Behavioural Needs

These difficulties may arise due to various reasons. It is important to identify the trigger to
emotional trauma and behavioural difficulties. Students with particular needs in this area are
supported by all relevant staff at Catholic University School.

Reward systems, such as the merit scheme and conduct reviews can be available throughout the
school.

Positive attitudes are adopted and supported in working with these difficulties.

Parents and other personnel are vital in supporting the staff in dealing with these difficulties.
Expertise is acquired by staff being involved in courses and in-service training in behavioural
management strategies.

Behavioural Management Programmes if required, are drawn up in collaboration with the AEN
team, School Completion Support, Class teachers, SNAs, Parents, students and where appropriate,
the Principal / BOM.

Students with Exceptional Ability

Students who are exceptionally able or talented are those who have demonstrated their capacity to
achieve high performance in one or more of the following areas:

+ General intellectual ability

+ Specific academic aptitude

+ Creative or productive thinking

+ Leadership ability

+ Visual and performing arts

« Psychomotor abilities e.g. in athletics, gymnastics.

Students with exceptional ability may be identified through CAT scores, Diagnostic testing and
teacher assessment / observations. These students are encouraged to use these talents to their fullest,
through curricular and extra-curricular activities, and are supported by the school, through
additional subject choices and encouragement to demonstrate their talents in the various clubs
available within the school, such as debating competitions, talent shows, competitions, exhibitions,
etc.

Roles and Responsibilities

The support of Additional Needs Education students is a collaborative responsibility shared by all
partners in the learning experience. This includes the Board of Management, S.E.N.O., Principal



and Deputy Principal, Special Needs Co-ordinator, Class Teacher, Special Needs Teachers, Parents,
Special Needs Assistants.

Collaboration with In-School Agencies

Board of Management: The BOM will fulfil its statutory duties towards students with special
needs. It will be updated regularly on the provision of AEN resources to the student cohort i.e.
funding, equipment and personnel, and will consider the inclusivity of all students when making
fundamental decisions regarding the working of the school. The Board will ensure that a working
AEN policy is in place, will review this policy every three years and will make recommendations
for improvement where appropriate.

Principal and Deputy Principal: The Principal and Deputy Principal of the school will
assume responsibility for the development and implementation of the school’s policy on
Additional Educational Needs in co-operation with the Board of Management, AEN team,

teachers, parents and students, and will regularly liaise with the AEN Co-ordinator and the AEN
Team.

The Principal: The Principal will assume overall responsibility for the development and
implementation of the school’s policies on Additional Needs and Learning Support.

Sanction exemption from certain subjects within parameters agreed by the Department of
Education.

Ensure adequate timetabling of hours for learning support, resource, traveller and non-national
support.

Facilitate the in-service training in additionial educational needs for staff.

AEN Co-ordinator: The AEN co-ordinator will work closely with the school mamneagement
team in co-ordinating the school’s provision for the inclusion of students with additional
educational needs. The AEN co-ordinator will also work closely with the AEN team, SNAs,
Teachers, Parents and Management to co-ordinate provision for students with AEN and to develop
Student Support Files. The AEN Co-ordinator will facilitate the operation of the AEN policy,
inform, advise and support colleagues in order to facilitate differentiated lesson planning, liaise

with external agencies in relation to AEN, oversee the storage of AEN records, facilitate AEN
meetings.

Class Teacher: has primary responsibility for the progress of all students in his /her class
including those with AEN. It is the teacher’s responsibility to identify and refer a potential student
for additional resources / supports, and to acquire knowledge of the educational difficulties of their
students, in collaboration with the AEN co-ordinator, to enable them to differentiate the curriculum
for those with additional needs. The class teacher should establish a support network with the
resource teacher, SNA and parents in implementing AEN strategies and goals while the student is
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in this class. The classroom teacher will also make specific accommodations for students within
the class because of concerns about a student’s progress, application, communication, behaviour
or interaction with peers and the development of a programme of differentiated instruction for that
student.

Resource / Learning Support Teacher: provides direct teaching and educational support
to the individual student, and to small groups of students requiring additional support. These
teachers collaborate with the AEN Co-ordinator as well as parents and outside agencies in
providing Student Support Files. They will liaise with subject teachers, the AEN Co-ordinator and
SNAs to provide input to the student with AEN, according to the diagnosis given and will record
the progress of the student in meeting set targets in learning.

Special Needs Assistants (SNAs): will support individually allocated students with AEN
within the school in terms of physical, emotional, social and cognitive support. They may also
offer learning support to small groups of students within the class, under the direction of the
class teacher. The SNA will closely liaise with both the AEN co-ordinator and the class teacher to
facilitate students with AEN within their year groups. They will update their AEN knowledge
and skills in further training throughout the school year.

All students are entitled to their breaks and to this end students with AEN are supported and
monitored by the SNAs and the teachers on duty. Special arrangements and management
programmes will be supported by all staff.

Parents: will regularly communicate with the class / resource /learning support teacher and the
AEN co-ordinator to support their child in school and with homework tasks, and will update the
AEN / HSCL / Behaviour for Learning co-ordinators on the needs of their child.

Collaboration with External Agencies:

These agencies may include but not limited to any combination of the following;

+ Speech and Language Therapists.

*  Occupational Therapists.

* Psychologists.

* H.S.E. personnel.

* Doctors and Psychiatrists

* Visiting Teachers

* Social Workers

* Any other personnel involved with the individual student.



The EPSEN Act (2004) assures interlinking provision between the National Council for Special
Education Needs (NCSE), The National Education Welfare Board (NEWB), and the Health
Executive and school. In accordance with this act, the school will work with the local SENO, the
local NEPS psychologist, the local resource teachers for Travellers, the Blind and the Hearing
impaired, and any other relevant professionals in providing an integrated response to the needs of
any student. Case meetings with relevant professionals will be held in the school, with the
permission and knowledge of the student’s parents/guardians (and their attendance) to determine
the best approach and provision for the students in question. The arrangements for such meetings
will, at present, be co-ordinated by the Student Support Team and permission sought from the
parents/guardians in advance. Notes from such meetings will be recorded and maintained in the
student’s file. It is recognised that these agencies can deliver valued expertise and advice regarding
the many and varied needs of the students and the AEN support team will facilitate and liaise with
any of these personnel to establish the specific needs of and necessary resources for the student.
This information will then be disseminated the teaching and support staff.

Facilities and Resources

AEN ‘resources’ can include textbooks, reading and writing programmes, assessment / diagnostic
testing tools, library books, oral language development materials, I.T. programmes and varied
ancillary materials. These materials will be primarily used by the resource / learning support
teachers and the AEN co-ordinator, but may also be made available to individual teachers
following consultation with the AEN co-ordinator.

To facilitate the effective transfer of information between teaching personnel regarding students
with AEN, the following structures will be in place;

Recommendations from psychological reports will be kept in the personal files for each student
that possess them.

The nature of the disability and practical advice on how to work with these students as needed will
be uploaded onto Vsware and / or Microsoft Teams, as appropriate.

The full psychological report will be kept securely in the AEN office and made available to
appropriate professional personnel including SNA and teachers.

Specific SNA Access

Special Needs Assistants (SNAs) access is granted to facilitatae curricular access and equally
meet the individual health and safety needs of the individual students.

The usage of SNA support will be determined by overall school needs, so SNAs, may support
individual students and small groups within that class / year group, as required. Catholic University
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School works on the ‘gradual release of responsibility’ model of SNA support, so that students
have reduced access to the SNA as they progress in age and ability, in order to facilitate
independence on the part of the student with AEN.

Timetabling

The provision of AEN support may include withdrawal of pupils from class and /or in class tuition.
These students may have an exemption from Irish and / or certain subjects, in which case they may
be timetabled for resource / learning support during those periods. Effort will be made to ensure
that students do not miss out on the key curricular areas. It is desirable to adopt a flexible approach
to timetabling whilst at the same time ensuring that class disruption be minimised.

Time for consultation and collaboration is essential for all personnel involved in AEN Support.
Whilst it is recognised that informal daily contact is of value, meetings will be arranged as deemed
necessary.

Allocation of hours for AEN

The NCSE have allocated hours to Catholic University School regarding Additional Education
Teaching Allocation. These hours will be allocated by School Management to respond to the needs
of students with Additional Educational Needs where teaching resources are available. Supports
provided to students are based on identified needs and are informed by regular reviews of progress.
Where possible students with the greatest levels of need will have access to the greatest level of
support, and whenever possible, these students will be supported by teachers with relevant
expertise who can provide continuity of support. All members of the AEN department will have
access to continuing professional development to support the diverse needs of students with special
educational needs.

Evaluating Success

The success of the School's AEN policy and provision is evaluated through:

e Progress of students with AEN in our school
e Analysis of test results.
e Feedback from teaching staff, Care team, pupils, parents/guardians, external agencies

e Annual review meetings

Health and Safety Issues for Students with AEN
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Some students may need one to one supervision during break times, and this is provided by SNAs,
where required. SNAs generally accompany students with AEN on school outings such as games
and tours. Issues relating to Health and Safety of all students are referred to BOM. Students who
have special education needs are subject to Catholic University School Code of Behaviour in the
same way as other students. However, NEPS are consulted when misbehaviour of students with
special needs threatens the health and safety of other students.

Complaints Procedure

Parents with any complaint should first contact the appropriate member of staff as follows:
Class / resource / learning support teacher

Addutional Educational Needs.

Year Heads

The complaint is investigated and if not resolved, is referred to the Principal / Deputy Principal.
If the matter remains unresolved, it will proceed to the B.O.M. for consideration.

The policy was reviewed and adopted by the Board of Management on

Signed /ﬂq WA ﬂ) s .ﬂﬁ'{'Chairperson Date 2

M RIEAS
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Appendix 1: Timeline for Term Events — AEN Co-ordinator Role

September — December:

o Information compilation for staff meeting on in-coming and attending students with
additional needs; referral forms for staff referrals; adding of new resource information
and material to shared drive on Microsoft 365.

e Compilation of Irish exemption form applications for existing and in-coming students ( to
be processed by the school — consultation with Dept. Ed.) — need to be included in
October returns.

¢ Compilation of list of EAL students who may require additional language and literacy
support during the year, and for exams.

e Creation of pupil profiles for the year ahead (to be kept in students’ files.
Recommendations to be accessed by staff on shared drive).

e Make contact with SENO and Ed. Psych regarding existing and potential needs analysis.
Arrange meetings with both groups for the year ahead. Check with SENO that received
all required forms (NCSE form 5 and 6, especially).

e Allocation of SNA and resource hours timetables for the year. Allocate resource classes
for each year group, as well as small-group English / Maths classes in first year, for
students who have identified as needing learning support in these areas.

e Meetings with SNAs and resource teachers to discuss student needs and how best to
address them through resource and subject support. Meetings also with HSCL and BFL
support to target students who might require additional support.

e Meetings with parents of in-coming students with AEN, and with parents of students
identified by staff within the first three weeks as possibly requiring further assistance.

e Individual assessment of referred students to ascertain areas of need. Each assessment
can take up to two hours.

¢ Organisation of educational assessments and additional assessments for students with
SEN ~ consultation with Ed. Psych., Speech and Language Therapists, Occupational
Therapists, Social Workers, etc.

e First round of applications made for RACE (Leaving Certificate).
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Organisation of special centres and exam support for students with AEN doing Christmas
exams.

January — Easter:

Application to Department of Education for use of bi-lingual dictionaries for state
exams.

Second round of RACE applications made for RACE (Junior Cycle). Late applications
for RACE for Leaving Certificate and Junior Cycle also made at this time.

Applications for DARE and CAO (assist guidance counsellor in this area).

Assessments of students post-Christmas exams, who have identified as having additional
needs, in consultation with deputy principal, guidance counsellor (CAT scores), BFL and
HCSL teachers. (make time for this, as each assessment can take a few hours to complete
and process).

Examination of applications for in-coming students. Contact primary schools and parents
of students with identified / suspected additional needs. May be a need for further
assessment pre-entry.

Organisation of special centres and support for mock exams for students with additional
needs.

Easter to June:

Application to SENO for assistive technology, special ed. Requirements, SNA allocation.
Application to Dept. Ed. for additional EAL supports.

Application to SENO / Dept. Transport for student transportation (including changes
during state exams, which requires a separate application).

Review of pupil profiles and yearly learning support structures.

Processing of in-coming student files, to have ready for August. Meeting with parents and
in-coming students to ensure that all questions have been answered.
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e Sending of all required forms to SENO and Ed. Psych. For processing before June. NCSE
form 6 to be sent to SENO indicating number of students with AEN in the school and
resource allocation.

Appendix 2: Policy on the Exemption from the Study of Irish

This policy outlines the position and processes of Catholic University School when examining
the possibility of granting an exemption to a learner from the study of Irish. This policy is based
on Circular 0055/2022. All exemptions previously granted are not changed by this policy and
will continue to apply.

Introduction

Irish is the core subject on the curriculum, as determined by the Department of Education

(DoE). The policy of the DoE is to provide an inclusive educational experience and this policy
also upholds that principle. The decision to grant an exemption to a student from the study of Irish
has very significant implications for his/her future learning and potential employment
opportunities. Students should therefore be given every reasonable opportunity to participate in
the learning of Irish for as long as possible. However, in certain circumstances, it is recognised
that an exemption from the study of Irish can be in the best interests of the learner. This policy
outlines these circumstances, as outlined in the Departmental circular, 0055/2022. Circumstances
in which a Learner may be Granted an Exemption from the Study of Irish:

1. An exemption from the study of Irish may be granted to a learner whose education was received
outside the State (for a minimum period of three consecutive years) where he/she did not have

opportunity to engage in the study of Irish.

2. Where a learner presents with significant literacy difficulties that are persistent despite having
had access to a differentiated approach to language and literacy learning in all subjects/across the
curriculum and over time. Alongside this, the learner presents with a standardised score on a
discrete test in either Word Reading, Reading Comprehension or Spelling at/below the 10w
percentile.

3. A learner who experiences a high level of multiple and persistent needs that are very significant
and a continuing barrier to their participation and engagement in their learning. This must be
accompanied by substantial written evidence that these needs persist despite targeted efforts to
address those needs. The school will have substantial written evidence that Individual Learning
Plans have been implemented over not less than two school years, and have been monitored and
reviewed by the school in collaboration with the parent(s)/guardian(s) and the student. The learner
should be given every reasonable opportunity to participate in the learning of Irish in mainstream
classes for as long as possible in keeping with the integrated approach to language skills
development and the communicative approach underpinning the Specification for Junior Cycle
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Irish (L2) and the Learning Certificate Syllabi for Irish. If the principal is satisfied that the granting
of an exemption is in the overall best interests of the student concerned, one may be granted.

4. An exemption can be granted to a learner in a recognised special class, or who was previously
enrolled in a recognised special class. It can also be granted to a learner with a recommendation
from a special class or special school. Only criteria contained in this policy can be considered as
grounds for an exemption from the study of Irish and no other exceptional circumstances can be
considered. A recommendation of an Irish Exemption from a psychologist will not be considered
without the student meeting the above criteria.

Procedures for Granting an Exemption from the Study of Irish

1. The parent (or a learner over the age of 18), must make an application in writing to the Principal.
2. The school acknowledges receipt of the application and will discuss the process with the
applicant(s), along with the potential implications of an exemption.

3. The school will fully process the application, with a written decision confirmed within 21 school
days.

4. Where an exception is granted, a Certificate of Exemption will be issued by the school.

5. Where an application is refused, the school will inform the applicant(s) in writing, outlining the
reasons for refusal and notifying the applicant(s) that the school’s decision may be appealed to the
Irish Exemption Appeal Committee within 30 calendar days of the date of the written decision.

In making any decision around an exemption from the study of Irish, the school will:

- Review all relevant documentation, including Individual Learning Plans, assessments, testing,
reviews, notes etc.

« Consult with the applicant(s), relevant teachers and Special Educational Needs Co-ordinators.

- Consult the relevant circulars and supporting documents, as outlined in Circular 0055/2022.

Reporting on exemptions granted to the Department

In order for students who are exempt from the study of Irish to be recognised by the Department,
schools will be required to record data on the students who are exempt form the study of Irish and
the reason for that exemption on the Post-Primary Online Database (P-POD).

Learner Transferring from another School with an Exemption

It is the responsibility of the parent(s)/guardian(s)/student (the applicant) to ensure that a copy of
the student’s Certificate of Exemption is made available to the receiving school.

Further information including application forms, guidance information, and appeals form

can be found on the DoE website at this link https:/www.gov.ie/en/service/irishexemption/
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